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SUBJECT: Loss or Compromise of Clessified Doowwnts or Inforaation

25X1A L. CiA Regulation|ifiveragreph I, requires that the Assistant

Dlrector for Fersonnel lmmedistely inform the Director of Security of

the lens or compromise of classified docusents or informetion within

thae Oflice of Personnel. The Execuiive tlficer, Office of Personnel,
will serve as {he sentral point of contact and cvordination on such
watters within the Office of Persomnel. While reperts to him will ordie
narily be made through normal administrative chanmels within the Of fice,
they will pol be delayed because any official in the normal channel is
aot dmeediately availablo to recelvs and transmit the repart.

€. Aoy enployee of the Office of Persennel who dlscovers an actual
ur potentisl Joes or compromise will immedistely repert such information
and furnlsh any pertinent documents to his immediate supervisor who will
repert the incident to the Executive O0fficer “hrough normal chemnels.
Thi Initdal veport will be made orally but will include all important
Informeation known at the time.

Je  The Bxecutive Offlcer will obtain a written report from the
eppropriate Division o Staff as quickly as possible., Thie report will
o addressed to the Mrechor of Security for sipgneture by the Assistant
Dirvector for Parscnne) and will include all pertinent informetion whiech
con be devaloped within s reasonable period of time. The esgsential
raguirement ie speed in reperting the ocomrrence to the Director of
decurity with dus regard to the accuracy of the report.
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